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INIPABHNJIA
MOJIHL30BAHUS INKOJHLHONU OMOJIHUOTEKOM

1. Obuue nonodcernus

1.1. IlpaBuia monb30BaHMsI OMOTMOTEKONH TMMHA3WM pa3padoTaHa HAa OCHOBE IOJIOKEHUS O
Oubnuoreke MyHHUIMIAIBLHOTO oOmIeo0pa3oBarenbHOr0  yupexkaeHuss «['umuazus  No2y,
pa3zpaboTaHbl B COOTBETCTBHH C (eiepalibHBIME 3aKoHaMu oT 29 nexadps 1994 r. Ne 78-03 «O
oubmmoreynom aerne», ot 29 nmexabps 2012 r. Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii
Oenepanuny, [Ipukazom MunuctepctBa KynbTypbel PD ot 2 mekabps 1998 r. Ne 590 «O06
yrBepkaeHnn HMHCTpyknuu 00 ydere Oubmmoreynoro ¢onnma, Ilpukazom Munucrepcrsa
oOpazoBanusi PO ot 24 aBrycra 2000 r. Ne 2488 «O06 yuere OubnuoreyHoro gponaa OuOIMOTEK
o0pa3oBaTeNbHBIX yupexaeHui», [lucekmMoM MuHucTepcTBa 00IIEr0 M TPOQPECCHOHATHLHOTO
obOpazoBanusi P® or 14 suBaps 1998 r. Ne 06-51-2un/27-06 «O HampaBlieHUH NPUMEPHOTO
MOJIOKEHUA O OMOIMoTeKe O00mEeo0pa3oBaTEIbHOTO YUPEKACHUS M PEKOMEHJAUWd 110
COCTaBIICHUIO TMPUMEPHBIX TMpaBUJI TOJB30BaHUA OWOIMOTEKOM 00I1e00pa30BaTEIHHOIO
yapexaeHus», @eaepanbHbiM 3akoHOM OT 25 urons 2002r. Ne 114-®3 « O npoTuBOaEHCTBUH
AKCTPEMHUCTCKOM jesTelbHOCTH» T DenepanbHbiM 3akoHOM OT 29 nekabps 2010 roga Ne 436-03
«O 3ammre feTeit oT nHpOpMAIMK, TPUIMHSIONIEH BPE/] UX 3J0POBBIO U PA3BUTHION.

1.2. TIpaBo cBOOOAHOrO M OECIUIATHOTO TMOJIb30BAaHUS OMOIMOTEKOM HMEIOT yualuecs,
COTPYAHUKH THMHA3UU ¥ 3aKOHHBIC TIPECTaBUTEIH.

1.3. K ycnyram uuTareneil npeaocTaBistoTcs: GoH yueOHOH, Xyl10KECTBEHHOM, CIIpaBOYHOM,
HAYYHO-TIOMYJISIPHOW JIUTEPATyphl ISl y4aIluXCcs; METOAMYECKOW, HAay4HO-TIeIarorHIecKO,
CIPAaBOYHOU JIUTEPATyphl A yduTesed (KHUTH, MepUOJMYEecKHe H3AaHus, MaTepuaibl Ha
DIIEKTPOHHBIX HOCHUTENSX, CIPABOYHO-OMOIMOrpaguecKuii ammapar: KaTajloTH, KapTOTEKH,
crpaBoyHO-OuOIMorpaduueckuii Goun).

2. Illonvzoeamenu oudMUOMEKU

2.1. [Tonp3oBatenssMu OUOIHMOTEKH SIBJISIOTCS:

2.1.1. yyamuecs THMHa3MHM, OCBaMBAIOLIME OCHOBHbBIE O00II€00pa30BaTENbHBIE MPOTrPaAMMBbI
HAyaJIbHOT0, OCHOBHOTO M CpeJHero oOIIero o0pa3oBaHMs B COOTBETCTBUU C (enepaTbHbIMU
rocy/1apcTBEHHBIMU 00pa30BaTeIbHBIMU CTaHAapTaMu

2.1.2. 3aKOHHBIC IPEACTABUTEIIM yJalllMXCs THMHA31H,

2.1.3. pabOTHUKM TUMHA3WH;



3. Ilpasa, oba3annocmu u omeemcmeeHoCmb ROJ1b306amenei Oud1uomexKu

3.1. Yurarens (M01b30BaTENh) UMEET MPABO:

3.1.1. Tlonmb3oBaThCs CJICTYIOIIUMH OeCcIUTaTHRIMUONOIMOTEUHO-MH(OPMAITHOHHBIMU

yCIyramMHu:

® UMeTh CBOOOJIHBIN JOCTYN K OMOIMOTEYHBIM (POHIaM U nHMOpMAIUK;

® [ONy4aTh TOJHYIO WHPOpPMAIUI0 O cocTaBe (oHAAa OUONMOTEKM W HATUYUH B HEM
KOHKPETHBIX JJOKYMEHTOB 4Yepe3 CHCTEMY KaTaJloroB U OMOIMorpaduyeckux KapToTeK U
npyrue GopMbl OMOIMOTEYHOTO HHHOPMHUPOBAHHS;

e qmonyyarb u3 (poHma OMONMOTEKH AJIi BPEMEHHOTO TOJb30BAaHUS HAa a0OHEMEHTE U B
YUTATBHOM 3aJie JI00bIe U3/1aHus U ayJMOBU3YyalIbHbIE JOKYMEHTHI;

® MpoJJIeBaTh CPOK MOJIH30BAHUS JINTEPATYPOIl B YCTAHOBIEHHOM IOPSIIIKE;

® [OJIy4aTh KOHCYJIbTAIIHOHHYIO IOMOIIb B MOKMCKE U BHIOOpE MPOU3BEACHUN NEYaTu U
JIPYTUX UCTOYHUKOB HH(OPMAIIHH,

e rMony4yarb OuOIHOTEeUHO-OuOIHOrpaduyeckue U UHPOPMAIMOHHBIE 3HAHUS, HABBIKU U
YMEHHSI CaMOCTOSATEIHHOTO MOJIb30BaHUS OMOTMOTEKON, KHUTON, HHPOpMAIIHeif;

® 1CIIOJIB30BATh CIIPaBOYHO-OMOIMOrpaMuecKUii amnmapar: KaTajJord U KapTOTEeKU;

® [IPUHUMATH YYACTUE B MEPOTIPUATHUSX, IPOBOJUMBIX OUOIMOTECKOI;

e u30upath M OBITh M30paHHBIM B OWOIMOTEYHBIH COBET, OKA3bIBATh IPAKTHYECKYIO
IIOMOILL OMOJINOTEKE;

3.2. [lonp3oBareny OMOIMOTEKH OOSI3aHbI:

* coOmroaTh TpaBuUIIa MOJL30BAHUS OMOINOTEKOM;

* OepekHO OTHOCHUTHCA K (hoHAaM OMOIMOTEeKH (HE JenaTh B HUX IMOMETOK, MOJAYEPKUBAHUN, HE
BEIPBIBATh, HE 3aru0aTh CTPAHMUIIL U T.]I.), €€ UMYIIECTBY U 000PYyI0BaHUIO;

* BO3BpallaTh B OMOIMOTEKY KHUTH U IPYTHe TOKYMEHTHI B CTPOTO YCTAaHOBIICHHBIE CPOKH;

* HC BBIHOCHTH KHUTH U JAPYTHE JOKYMEHTHI H3 TIOMEIICHHS OMOIMOTEKH, €CITM OHH HE 3aITHCAHbI
B YUTATEIHCKOM (POpMYIISpE;

* IOJIB30BATHCSI CIMHCTBEHHBIMUA DSK3EMIUIIPAMH KHUT, CIPABOYHBIMU HW3IaHUSMH, KHUTAMH,
TOJIBKO B IIOMEIICHUH OMOITHOTEKH,

*py TONYYEHUHM TMEYATHBIX HW3JaHUH M JPYTUX JOKYMEHTOB M3 OuOmnoredHoro ¢oHma
THIATEJIBHO MPOCMOTPETh UX B OMONMOTEKE M B cilydyae OOHapyX eHHs Kakux-iubo aedexTos
cooOUMTh 00 TOM PaOOTHUKY OHMOIMOTEKH, KOTOPBIM ClelaeT Ha HUX COOTBETCTBYIOIIYIO
IIOMETKY, B TPOTUBHOM CJy4ae OTBETCTBEHHOCTh 3a IMOpYY KHHUT HECET TII0JHh30BAaTEINb,
MOJIb30BABIIIUICS U3JaHUEM TOCIICTHUM;

* cJlaBaTh €XKEroJHO B CPOK N0 | WIOHS B OMONHMOTEKY BCIO JIUTEPATypy, B3ATYIO B HCTEKIIEM
yueOHOM roy, KpoMe Y4eOHUKOB, KOTOPBIE MpeHa3HAYCHBI JIs TIOJh30BaHUS Ha JIBa IOJa;

* PACIUCHIBATHCS B YNTATEIHCKOM (OPMYJISIpE 3a KaXkII0€ MOTydYeHHOE B OMOIMOTEKE M3/IaHHe
(xpome ygamuxcs 1-7 KiaccoB);

* HE HapyIIaTh MOPAIOK PACCTAHOBKH JIUTEPATYPHI B GOH]IE OTKPHITOTO AOCTYIIA;

* HE BEIHMMATh KapTOUYEK U3 KaTaJIOTOB M KapTOTEK;

* co0moaTh B OMOIHOTEKE TUIIMHY U MOPSIOK;

* He BXOJUTh B OMOIHOTEKY B BEpXHEH OJIEK 1€ M TOJIOBHBIX yOOpax;

3.3. Tonmp3oBareny OMOTMOTEKH MPU BBIOBITHH W3 MIKOJBI O0S3aHBI BEPHYTH B OHOIHOTEKY
YHUCISIINECS 32 HUIMH U3JIaHUS U IPYTUe TOKYMEHTHI.



4. Ilpaea, 06a3anHOCHU U OMEEHCIMEEHIOCHb PADOMHUKOE OUOIUOmeKU

4.1. PaboTHuKM OMOTMOTEKN UMEIOT IIPABO:

* OIPEETATh YCIOBHS U MOPSAIO0K MCIIOIb30BaHHS (DOHIOB;

* YCTaHABJIMBATH CPOKH IOJIb30BAHMS JTUTEPATYPOH U IPYTUMHU JTIOKYMEHTAMH;
* pacIpenessaTh y4eOHO-METOANYECKYIO JTUTEPATyPy MEXIy KI1acCaMu;

* KOHTPOJHUPOBaTh pabOTy IOJb30BaTEIEH C 3JIEKTPOHHBIMU pecypcaMu B LEISIX COOIIOAEHUS
®enepanbHoro 3akoHa ot 25 uroig 2002r. Ne 114-®3 « O npoTuBoAEHCTBUN 3KCTPEMUCTCKON
nestenpHOCTH» T DenepanbHbiM 3akoHOM OT 29 nekabps 2010 roma Ne 436-D3 «O 3ammre
nereil oT mHpopMaluu, TPUYHHSIONIEH Bpel UX 310poBbi0 U pa3BuTHion. @3 Ne 114 d3 «O
IPOTUBOAECHCTBUY SKCTPEMUCTCKON AEATEIIBHOCTUY;

Ilopsinok padoThbl B KOMILIOTECPHOM 30HE:

e paboTa B KOMIBIOTEPHOI 30HE yUYaIMXCs IPOU3BOJUTCS B IPUCYTCTBUU COTPYIHUKA
OMOJINOTEKH;

e 32 MEPCOHAIBHBIM KOMIBIOTEPOM pa3periaeTcs pabora He OoJiee IBYX YEIOBEK
OJTHOBPEMEHHO;

e 3ampeuiaercs odpaiieHue kK pecypcam MHTepHeTa, IpeanoaraoiyM omiaTy;

e  BKJIIOYEHHE U BBIKJIIOUYEHUE KOMIBIOTEPOB, TEJIIEBU30PA MPOU3BOJUTCS TOIBKO
paboTHUKaMK OMOIHOTEKH;

e IPOAOJKUTEIHLHOCTh HEMPEPHIBHON PaOOTHI 32 KOMIIBIOTEPOM JIOJIKHA COCTABIIATH IS
yyalxcs HadajabHOM Kokl 15 MUHYT, 115 yyamuxcs 5-7 kiaccoB 20 MUHYT, JUIs
yuamuxcs 8-11 kimaccoB 25 MuHyT (B cooTBeTcTBUU ¢ CaHUTapHO-
AMUIEMHUOJIOTUICCKUMH TIpaBiiiaMu 1 HopMmatiuBamu Can [Tun 2.4.2.2821-10.)

e TPYNIOBBIE 3aHATHUS, KOHCYJIBTALNH, & TAK)KE YPOKU U BHEKJIACCHBIE MEPONIPUATHUS
MPOBOASATCS B OMOJIMOTEKE 110 PEIBAPUTEIBHON 3asiBKE YUUTES.

4.2. PaOoTHUKN OMOIIMOTEKU 00S3aHBI:

e o0ecrneyuTh JOCTYN TOJb30BaTeNed K OMOIMOTEYHBIM (POHIaM U BbIaYy BO BPEMEHHOE
M0JIb30BAHUE JINTEPATYPhl M UHBIX MAaTEPUAJIOB B COOTBETCTBUU ¢ HacTosumHu [IpaBunamu;

* 00ecrneunTh ONepaTUBHOE M KAaYeCTBEHHOE OOCTYKMBAaHUE YUTATENEH ¢ YIETOM UX 3allpOCOB U
MOTPEeOHOCTENH;

* CBOEBPEMEHHO WH(OPMUPOBATH MOJIH30BATENEH BCEX KATEropuil O BCEX BHJAX PECypCOB U
YCIIYT, IPEOCTABISIEMBIX OUOIMOTEKOM;

* B cIy4ae OTCYTCTBUSI HEOOXOIMMBIX MOJIb30BATENAM YUeOHON JIUTEpaTyphl 3alpallBaTh UX MO
MeXONOIMOTEYUHOMY A0OHEMEHTY U3 IPYTuX OMOINOTEK;

* IPEJOCTABISATh B IMOJb30BAaHHE KaTalOTH, KapTOTEKH, OCYHIECTBISATH Jpyrue (QOpMBI
610IMOTeYHOr0 NH(OPMUPOBAHHS;

¢ HU3y4YaTb HOTpCGHOCTI/I MoJIb30BaTeleil B O6paSOBaTeJ'ILHOI71 I/IH(I)OpMaL[I/II/I;



* bopmupoBaTh (OHA TOKYMEHTOB B COOTBETCTBHHM C TMOTPEOHOCTSIMHU 00pa3oBaTelbHON
NEeSITeTbHOCTH THMHA3UM M 00€CTIeUMBaTh €r0 COXPaHHOCTb;

* BECTH KOHCYJIBTAIIMOHHYIO padOTy, OKa3bIBaTh IMOMOINb B TOUCKE M BBIOOPE HEOOXOIUMBIX
H3TaHUM;

* MPOBOJUTH 3aHATHS 1O OCHOBaM OMOIMOTEYHO-OMOIHOrpaduueckux U HH(OPMAIIOHHBIX
3HAHUM;

* BECTH YCTHYIO U HaIJIITHYIO MacCOBO-MH(OPMALMOHHYIO PabOTy; OPraHN30BHIBATH BHICTABKH
auTeparypsl, Oubnamorpaduueckue 0030pbl, AHM HH(POpPMALWU, JUTEpaTypHbIE Bedepa,

MPa3AHUKHN U IPYTHE MEPOIIPUSATHS;

* CHCTEMATHYECKH CIICUTh 32 CBOCBPEMEHHBIM BO3BpAICHUEM B OWOIMOTEKY BBIJAHHBIX
MIPOU3BEJCHUI NIEYaTH;

¢ IIPOBOAUTH B HA4YAJIC yqeGHoro roJa CKCrogHyro nepeperucTpanuro HOHLSOB&TCHGﬁ;

* 00€CIIeUnTh COXPAHHOCTh W PAlMOHAIBHOE MCIOJIb30BaHNE OMONMMOTEYHBIX (OHIOB, CO3/1aTh
HEOOXOIUMBIE YCTIOBUS TSl UX XpaHEHUS;

* MPOBOJUTH MEIKHUHA PEMOHT M CBOCBPEMCHHBIM MEpEIieT KHHUT, NpPUBJIEKas K 3TOH pabore
OMOINOTEYHBIN aKTHB;

* c110coOCTBOBaTH OPMUPOBAHUIO OUOIMOTEKH KaK HH(GOPMAIMOHHOTO PECYPCHOTO LIEHTPA;
* CO37aBaTh ¥ MOJJICPKUBATH KOM(DOPTHBIE YCIOBHS JIsl pAaOOTHI MOJIB30BATEIICH;

* 00eCIeYuTh PEKUM pa60TbI B COOTBCTCTBHU C PCIKNMOM pa6OTBI T'MMHAa3H1H.

5.11opaodok nonv3oeanus OudIUOMEKOU

5.1. 3anucek nmonp3oBarenei B OMOIMOTEKY TPOBOIUTCS Ha A0OHEMEHTE:

5.2. Ha kaxaoro mojb30BaTeNls 3aloNHSAETCS YHUTATeIbCKUH (QOpPMYJSp YCTAaHOBIEHHOTO
oOpasiia Kak IOKyMEHT, JAr0IINi IPABO MOJIb30BaATHCS OMOITHMOTEKOM.

5.3. Ilpu 3anucu yuTarenu o0s3aHbl O3HAKOMUTHCS C MIPABUIAMU MOJIb30BaHUS OMOIUOTEKON U
NOJATBEPANTh O00s3aTELCTBO 00 WX BBINOJHEHUH CBOCW TIOANKCHI0 HAa YHUTATEIHCKOM
dopmynspe (kpoMe ydanmxcs 1-7x KJ1accos).

5.4. UuratenbCKUi U KHUKHBIN (OPMYIISPBI SABISIOTCS TOKYMEHTAMHU, YAOCTOBEPSIOMIUMU (DaKT
U 1aTy BBIIa4YM MOJIb30BATEN0 OUOIMOTEKH MEYaTHBIX U APYTrHUX UCTOYHUKOB MH(POPMALIUK U UX
BO3BpallleHUs B OMOINOTEKY.

5.5. bubmmnoreka paboraer ¢ 8.00-16.00 nns uurtaTened mATH AHEH B Hememto. Uutarenu
00CITY’)KMBAIOTCS Ha TIEPEMEHAX H TTOCTIC 3aHATHIA.



6. Ilopsaook noib306anus1 AOOHEMEHMOM

6.1. Cpok TONB30BaHUsS JIMTEPATYPOH M KOJUYECTBO BBIJABAEMBIX HM3JaHW Ha aOOHEMEHTE
ompenenseTcs OudIMoTekapeM, He 0ojiee S KHUT.

6.2. CpoK 1oJIb30BaHHSI MOKET OBITh IPOJJICH, €CIIM Ha U3JJaHKE HET CIIPOca CO CTOPOHBI IPYTHUX
nosip3oBareneld. He momiexar Bpiadye Ha JOM PEJKUCH CIIPABOYHBIC M3/IaHMHS.

6.3. YuTarenu (3a UCKIIOYEHHEM Yy4allMXcsl 1-/X KIACcCOB) pacHMUCBIBAIOTCS B YUTATEIbCKOM
dopMymsipe 3a KaXIbIi AK3EMIUIp M3/IaHWK; BO3BpAIIEHUE M3AaHUS (UKCHPYETCS IMOJIHCHIO
oubnmoTexapsi.

7. Ilopsa0ok noyib308aHUA UUMAIbHIM 3AT1I0M

7.1. HHTepaTypa, npcaHasHadyCHHad OJjisd HCIIOJIb30BaHHA B YHUTAJIBHOM 34dJIC, Ha OOM HC
BBIJACTCA.

7.2. DHUUKIIONEIUY, CIIPABOYHBIE U3/IaHUS, PEAKUE U LIEHHbIE KHUTH, U3aHUs, I0JTY4YEHHBIE 110
MEKOMOIMOTEUHOMY a0OHEMEHTY, BBIIAIOTCS TOJIBKO B UUTAILHOM 3aJIe.

7.3. Yucno npousBeACHUN NIeUaTu U APYruX JOKYMEHTOB, BbIABAEMbIX B UNTAIbHOM 3aJI€, KaK
[IPaBUJIO, HE OTPAHUYUBACTCA.



